Standard Operating Procedure
[Insert specific hazardous chemicals]
This SOP template is not complete until: 1) lab specific information is entered into the box below; 2) lab specific protocol/procedure is added to the protocol/procedure section; and
3) SOP has been signed and dated by the PI and relevant lab personnel.
Print a copy of the completed SOP and insert into your Laboratory Safety Plan.
Section 1 – Lab-Specific Information
	Building & Room(s) covered by this SOP:
	

	Department:
	

	Principal Investigator Name:
	

	Principal Investigator Signature:
	


Section 2 – Specific Hazards 
Health Hazards: [Insert specific health hazards here. Refer to the SDS for the chemical(s).]
[Specific Chemical Hazards]: [Insert specific information about the chemical hazard of the material being addressed, e.g. flammability, corrosivity, oxidizer status, etc. ] 
[Reactivity and Incompatibility Information]: [Insert information about any notable reactivity of the chemical(s). Additionally, insert information about any notable storage incompatibility]  
[Include the GHS or other hazard pictogram(s) applicable to these chemicals here.]

[image: http://www.unece.org/fileadmin/DAM/trans/danger/publi/ghs/pictograms/rondflam.gif][image: http://www.unece.org/fileadmin/DAM/trans/danger/publi/ghs/pictograms/acid_red.gif][image: A sign with a fire symbol

Description automatically generated][image: A black exclamation mark in a red diamond

Description automatically generated][image: A sign with a skull and crossbones

Description automatically generated][image: A sign with a skull and crossbones

Description automatically generated][image: A sign with a black object in the middle

Description automatically generated][image: A black silhouette of a person with a star in the middle

Description automatically generated][image: A yellow triangle sign with a black border

Description automatically generated][image: A yellow triangle with a black letter

Description automatically generated]





Section 3 – Engineering Controls and Personal Protective Equipment (PPE)
See Section 8 of the chemical’s SDS for additional relevant information.
Engineering Controls/Containment Devices: [Specify engineering controls to be used, e.g. the use of a fume hood, biosafety cabinet, etc.] 
Hygiene Measures: Avoid contact with skin, eyes, and clothing. Wash hands before breaks and immediately after handling the product.
Hand Protection: [Specify required hand protection - nitrile gloves, butyl gloves, double-gloving, etc. Consult with the glove manufacturer to ensure compatibility with the specific chemical(s) used.]
Eye Protection: ANSI approved safety glasses are minimum lab PPE. Prescription glasses alone are not acceptable unless they are ANSI rated lenses and include side-shields. Chemical splash goggles are recommended when splash risk is likely or whenever working with concentrated corrosives. Eye protection should be worn underneath face shields when face protection is necessary.
[Specify required eye protection.]
Skin and Body Protection: At a minimum, personnel must wear full length pants or equivalent, and close-toed shoes. Clothing and shoes must cover the legs and feet completely, the area around the ankles should not be exposed. 
[Specify other skin and body protection needed when working with the listed chemical(s).]
Respiratory Protection: [Specify alternative/additional respiratory protection measures here, if needed. If respirators (including but not limited to N95, full-face, and half-face masks) are necessary, users must be enrolled in the Respiratory Protection Program administered by EHS.]
Section 4 – Special Handling and Storage Requirements
· Avoid contact with skin, eyes, and clothing. 
· Keep container tightly closed in a dry and well-ventilated area. If possible, store in [insert chemical storage recommendations here]. Store in original container away from direct sunlight. 
· Do not store in the top-most shelf of the storage cabinet. In general, do not store chemicals at or above eye level.
· [Specify major chemical incompatibilities here]
Section 5 – Spill and Accident Procedures 
Any spills should be cleaned up by lab personnel following guidelines outlined in the University Chemical Hygiene Plan. 
If there is an imminent threat of a fire, pull the nearest fire alarm station to evacuate the building and dial 911. If personnel need medical assistance, dial 911. 
If the spill is large and does not pose a threat to personnel, call EHS at 208-885-6524 during normal business hours (Monday – Friday, 8:00am – 5:00pm) for spill cleanup assistance. After hours, call Campus Security at 208-885-7233. Campus Security can contact the proper people to initiate a spill response.
[List other lab-specific spill and accident procedures here. See Section 6 of the SDS for the chemical(s) for specific information.]

	
Section 6 – Waste Disposal Procedures
Store hazardous waste in properly labeled, closed containers in a designated area of the lab Satellite Accumulation Area (SAA), marked with an SAA sign. Complete an online Chemical Waste Pickup Request to arrange for disposal by EHS.
[Insert waste segregation information here.] 
Section 7 – Protocol 
Any deviation from this SOP requires approval from PI.
(Add lab specific Protocol/Procedure here)		
Section 8 – Documentation of Training (signature of all users is required)
Prior to conducting any work with [insert chemical(s) here], the Principal Investigator must ensure that all laboratory personnel receive training on the content of this SOP. 
I have read and understand the content of this SOP:
	Printed Name
	Signature
	Date
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